
Court of Workers’ Compensation Claims 

Settlement Approval Hearing Procedures 

                                              Office Location:  MEMPHIS 

Approval Hearing days/times:  

Tuesdays 8:30 a.m.-2:30 p.m. and Thursdays 8:30 a.m.–12:00 p.m. 

ALL PARTIES MUST CHECK IN WITH SECURITY LOCATED ON LEVEL C 

 

Settlement Paperwork: 

 Send a PBD for Settlement Approval only to WC.Memphis@tn.gov to schedule an 
approval hearing and obtain the State File and Docket numbers. 
 

 Settlement documents for claims involving Permanent Total Disability benefits, the death 
of the Employee, and closure of medical benefits must be submitted only to  
WCCourt.Memphis@tn.gov no less than two business days before the scheduled hearing. 
Documents need not be signed until the approval hearing.  
 

 You may include a credit card authorization form with the PBD if you are paying the filing 
fee by credit card. (Parties are encouraged to pay filing fees by credit card, if possible.)  
 

 A confirmation notice with the date and session time of the approval will be sent by return 
email. 
 

 Once the Judge approves the settlement, place all documents and filing fees, if not paid in 
advance, in the folder/basket provided in the Courtroom.  
 

 Copies of the filed settlement documents and filing fee receipts will be emailed to the 
parties, after the finalized settlement documentation has been approved and the payment 
has been processed. No copies will be prepared immediately after the settlement hearing.  
 

Hearing Attendance Instructions: 

 Please limit attendance to parties, attorneys, and interpreters, if possible. 
 If you are ready to proceed to the hearing, please go directly to the court room. 
 If you need to go over your documents prior to the hearing, a room will be assigned to your 

party by email or at the front desk. 
 Please arrive early enough to meet with the Employee and be ready to proceed at the 

scheduled hearing time.  
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